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  Requesting BFS Access 

1. https://sara.berkeley.edu/

2. Click on "Request Access for Yourself or Your Employee

3. Enter your CalNet Authentication

4. Click on "Request access for yourself

Accounts Receivable 

https://sara.berkeley.edu/
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6. Click Next

7. Click on BFS, BIBS and BearBuy

8. Click on "no" and then next on the screen

9. Click on "Request New Access"

10. On the next screen make sure you choose the following in yellow
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11. Click Make request on both sections then click next.

12. When it ask for approval section in the next part choose the person who will approve you (manager or director)

13. You should get a confirmation.

Support: 

For questions or assistance, please contact (PAYMENT SERVICES): 

• Call 510-643-9055
• Email: nonstu_ar@berkeley.edu
• File copies: G:\BFS AR NonStudents\Policies and Procedures 6-2020

mailto:nonstu_ar@berkeley.edu
file://campus.berkeley.edu/eei-dfs/AVC_FC/AR/Departmental/BFS%20AR%20NonStudents/Policies%20and%20Procedures%206-2020
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